USING THE ONLINE TIER II REPORTING
APPLICATION

How to use STEERS to file your report

Important! The STEERS Tier Il Online Reporting is compatible with these web
browsers: Microsoft Edge, Firefox, Google Chrome.

The use of the Internet Explorer web browser is not recommended.

This guide will take you through the following steps:
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NOTES:

e The STEERS Tier Il Reporting Program allows you to view and create reports.

¢ You have 20 minutes time allotted to work on a page. The application does not
automatically save your data, you click the “Save” button.

How to access the Tier II Reporting application in STEERS and select your Tier II
Account

1. Go to the STEERS Portal: https://www3.tceq.texas.gov/steers/.

2. Enter your ER Account Number & Password, then select “login”.

3. If you are locked out of your account or if your account needs reactivation,
contact STEERS via phone (512-239-6925) or email (steers@tceq.texas.gov).

ER Account Number:

Password:

Login |



https://www3.tceq.texas.gov/steers/
mailto:steers@tceq.texas.gov
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Welcome to STEERS, e state of Texas Enlur STEERS
Enwironmental Electronic Reporting System, 5 EERS

Here is what you can do online in STEERS:

a-lfermils\hnlstraliom Enter your ER# &

ER Account Number:
+ Apgregate Production Operations Registration
v CAFO General Pe ) Password: ,/7 PaSSWOFd, thEn

" s ticns. ' N
v Pesticide General Permit Login SE| ECt I_Ogl n
w Petrodewm Storage Tank (PST) Seif-Certifications

++ Storm Water Ganeral Permits {Constrisction & Multi-Sector)

»+ Tax Ralked for Pellution Control Proparty 1 nasd:

»» Ther 11 Core Dot * my password
© 1o creaba & NEW BCCount
e-Reporting: = o authorize ancther user's account

v Annual Emissions Inventory Raport (AEIR)
++ Alr Emissions & Maintenance Events (AEME] Reporting

v Emissions Banking and Trading (EBT) Find Out When STEERS Will Ba Offlina

++ Industrial & Hazardous Waste (IHW) NOR and Summaries

»» Municipal Solid Waste (MSW] Reporting We do our best to ensure that STEERS s online when you need it
++ Pollutian Provention Planning (P2PLAN) Reporting But for upgrades, security measures, and other maintenance, we

»» Public Dirinking Water (PDW) must bring STEERS or one of its modules offline. We cannot predict
»» Ther [l Reporting (TIERLL) CTED emargency outages, but for scheduled downtimes, see our STEERS

s Training Roster Online Submiital (TROLS) malntenance scheduls.

Sow detalls of what you can do.

This is STEERS version 6.2.

The STEERS Verify Account page opens,answer question, and select “Go”.

FV vexas commssion
B oH ENVIRONMENTAL QUALITY

STEERS Verify Account

Verify STEERS ERD01665

Please answer the following security question: (3 Incarrect answers will cause the socount to be locked)

What is your favorite game? | | &
x Enter answer,

then select “Go”

The STEERS Login Confirmation page opens, if logins are yours, select “Yes”. Only
select “No”if you did not make these logins and there is a breach in your account. You
will be directed on how to lock your account and call for assistance.

Were these logins made by you? Yes| No|




STEERS Login Confirmation 10 ERDOD G665

Welcome James Mularadelis!

Tha 10 mast recent logins for account ERDOLEES are listed balow. If you suspect any of these loging were not
made by you, please natify the STEERS Help Line immediately at 512-235-8925 or email
stesrstsiiceq texas.gov,

Account 10 Usar Nama Date,/ Time 1P Addrass

EROD66S Jarivis Miilaradelis D4/23/301% 11:04: 34 AM 163,.234.53.231
ERDD1G66S Jarnied Midarmdelis D4/23/2019 10:07:19 AM 163,.234.53.231
EROD1665 Jamos Mularadelis 04/15/201% 16:37:10 PM 162,234 53.231
ERDD1665 James Mularmdelis D4/15/201% 14,08:06 PM 163,234,53.231
EROD1665 James Mularadelis 04/15/201% 14:00:15 PM 162,234 53231
EROD1665 James Mularadelis O3/ 142019 15:37:59 PM 163,234 53.231
ERDD1665 James Mulardelis 01/25/301% 21;19:08 PM 17317454 114
EROD1665 James Mularadelis 01/25/201% 20:55:25 PM 173.174.54.114
ERDD1E6S James Mularadelis 01,/25/301% 20;50:35 PM 173,174.54.114
ERDD1GES James Mularadelis OB/28/2018 DB:13:25 AM 163.234.33.211

Select “Yes”

1 This account has probationary program areas and/or program a probationary 1hs or
e limited access,

Wara thess lagins mads by you? Ve M

7. Select the “Tier II Reporting (Tier II)”link. If the link is not on your screen, then
you need to add the program - see training for “ADDING THE STEERS TIER
IMREPORTING PROGRAM & COMPLETING THE STEERS Participation Agreement”.

IV texas commission Help »»  Contact Us >>  Logout >>
B oN ENVIROMMENTAL QUALITY

My Account Submissions Activily

STEERS Homa 14:53

“S#EERS

Welcome to STEERS Internet Version 6.1!

Reminder: This account has probationary program areas and/or program area IDs. These probationary 105 or
areas have limited access, To get full acoess, a signed copy of the STEERS Participation Agreement (SPA) must be
received by the TCEQ either by mail or electronically if you have a Texas Drivers License. If you have not sent in the
SPA already, please generate your SPA and mail it to TCEQ or sign electronically .

Notice: STEERS automatically logs out after 20 minutes of inactivity. Activity is defined by moving from one page
to another, mot by entering information on a page.

For more information on how to navigate this site, please visit our Help section.

Select
Select Reporting Program Area: Tier 11 Reporting (TIER]]) | f—t . ”
Tier Il Reporting (TIERII)
oR
Select e-Permits Program Area: Tier 11 Core Data (EPR_TIERIL)

8. Select the Tier II Role (if applicable). This only shows up if you have signed up more
than one role. Most users do not have more than one role.

@ TEXAS COMMISSION ON
W57 ENVIRONMENTAL QUALITY

STEERS — Tier IL User: ERD01817

Tier Il Account/Role

Select Tier || Role:

() TierllReporting () Governmental Official - Tier |l Report Viewing

‘ Select | ‘ Reset ‘




9. Select which Tier II Accountyou want to work on (if applicable). This only showsup if
you have added multiple Tier Il accounts.

Tier Il Account/Role

Select Taer ll Riole.

1) Tier i Reporting. EBovernmentst Bficial - Tiew it Bepart Viesing

Tier Il Acxounits

10.The system will open to the Reports List Page. This page shows all the different reports
that have been filed. (add image).

If you only have one Tier Il report account, when you open the Tier Il
Reporting application you will go directly to the "Report List” page

STEERS — Tier IT User: ER001900 11/02/2021 01:40:18 PM

£ Tier Il Account/Role
Advanced Search

= Account
T@T2 Type CORPORATION

Search Results Table

1-50f 5 records Page 10f 1

Title ertil Number of Files
‘ 1 Facilities <

ANNUA 2020 2020 b 23794 03/18/2021 T )

INITIAL 2020 1

11.Reports Listis the default opening view. Reports List allows you to see all completed
reports and drafts reportsin progress for your Customer Number (CN).

12.0pen areport, click on the desired blue hyperlink under “Type”.

13.To search for a specificreport, select Advanced Search hyperlink at the top of the
page.

14.To search for a specificfacility, use the “Facility Report Search” on the main menu.



Overview of the Tier II Reporting Menu

Start Draft Report — used
to create a new report. It
is a draft until it is
submitted.

Export/Print Reports—
used for creating
customer exports or
reports to print.

Add Contact to Mult Fac —
used to add contacts to
multiple facilities.

£ Tier Il Account/Role

Start Draft Report

& Export/Print Reports

= Reports List

B Facility Report Search

& Add Contact to Multiple Facilities

8 Authorize Users for Account

How to add a draft report and add facilities

Adding adraftreportis the first step of the Tier Il Reporting Process.

1. Select “Start Draft Report” from the menu on the left.

¢ This will take you to the “Add Draft Account Report” page.

Select Tier Il Role —used to
change between different
CN and Tier Il Accounts.

Reports List — used to search
for reports. Can search by
year, report type, etc.

Facility Report Search -
used to search for facility
reports.

Auth Users for Acct — used
for those with Primary
Access to authorize access
for Secondary Access.




Select “Start Draft Report”

.q\ TEXAS COMBISSION ON L o S T T
WY ENVIRONMENMTAL SUALtY

WAT: v3,3.0,30 T I e
STEERS — Tier 11 Usaer: ERDD1S5E 12/30{ 187 1 SobionT P 19: 10
Add Draft Account Report
* Fiedd i required on Teer Il Bepert submission
= Reenush
THT2 4388 Axidve VES CH CHIOS122002 Masse City of Badrock Typs COTHER GOVERMMENT
Bepork
*Twve [Caler 1= “Year 300 | = Title
Aakd MR
Fasilit
0-0 ol @recordy Pagededl L
Ermut-,u-m & Physical Addren 3 Bemowe
Ko records fownd.
00 of Sreconds: Pageiaod 1 i o«
Add Lxinting Fucilily_
Save Benrt Back
Bk T T

2. In the Report Section you will need to select the appropriate “Report Type”.

Report
*Type | calect... - ] * Year |z|::2[1 - |
Add Mote Select...
A Facilities : ANNUAL == S I i
— ect desired Report Type
INITIAL =
UPDATE —
. m T

o Select “Annual”if you are submitting your annual report for the previous
calendar year. Note you cannot use an annual report to submit New chemicals or
new facilities after April 1+ each year. In this case use an initial report.

o Select “Update” if you are revising or updating a previously submitted report
due to significant changesin your report.

o Select “Initial” if this is the first time you are filing areport for facility or if you
are adding new chemicals to a facility during the reporting year - you have a
new reportable chemical or if you have a new facility to report.




» New chemicals or new facilities must be reported within 90 days of
meeting reporting thresholds, except for reportable amounts of
ammonium nitrate whichmust be submitted within 72 hours.

3. To add a title to your draft report, enter a title in the “Title” text box.

Report

* Type |Select.., ‘ - | * Year |2029 =] | Title |

Add Mote

4. To add a note to your draft report, select “Add Note”.

= Account

TETS  pga Hote

Hotes

—=1 Add Your Notes Here

l 4000 characters remaining

oK Back

Fl

5. To add facilities to your draft report, select the “Add Existing Facility...” button.

NOTE: Your TCEQ numbers for the facility (RN), company or organization (CN) and Tier
II Program number (TXT2) must be created and affiliated for the facilities to appear.

* Facilities

0-0 of 0 records Page 1 of 1 (10 v
Facility Name % Physical Address ¢ Remove
No records found.
0-0 of 0 records Page 1 of 1 (10 v
Add Existing Facility...

6. Thelist of Facilities pop-up appears, check the facilities you want to add to your draft
report and then click on the “Select” button.



Account Facilities Available to be Added to a Draft Tier Il Account Report

Include inactive Facilities? ves D Mo

Search Results Table
f1of1) B s v
- - Report Report
RH ¥ Facility N = a
I Physical Addrass S | Typs | Year =
RN9991230M1| Bedrock Wastewater Treatment Plant 1313 Mockingbird Ln Bedrock TX 78745
123002 Bedrock Water Supply Plant 7 Rockbottom Pass Bedrock TX 78745

Check individual box(s) for desired Facility(s)

ftefl) - 1] s v

Salect Cancel

o You can select all facilities by checking the box on top above the boxes for each

facility.
Check top
_—
box to select | AN ¢ | Facitity Name ¢
o ‘u Physical Address
all facilities
RN995123001 Bedrock Wastewater Treatment Plant 1313 Mockingbird Ln Bedrock
RN999123002 Bedrock Water Supply Treatment Plant 7 Rockbottem Pass Bedrock]

7. To save the selected facility/facilities, click on the “Save” button.

Taciltiog

1-3 o ¥ recaeds Page Lol i n 25 -
E Facility Mame 2 Physical Address 2
RNZ991 23001 Baedrock Wastewater Treatment Planl 1313 Mockingbind Lang Bidrock TX TET45
RNTG91 33002 Badrack Water Supply Treatment Flant T Rockbottom Pass Bedrock TX fards

130 3 records Page 10l 1 n 25 bt

o "
Select “Save -
A Exinting Facility ... Trunfor Facity ...
Bave Resel Back
Start Submiaion... Recview Repart Duta Validabe Report Dats Delicbe Braft Report...
Bk o Tog




8. If you are unable to find one of your facilities to add to a draft report, there are several
possible reasons why.

L

II.

II.

Your facility RN has never been affiliated to your CN/TXT2 numbersusing the
Tier Il Core Data application. [See our “Creating & Affiliating TCEQ Numbers
with the Tier II Core Data Application” guidance document for information on
this step]

i. Note that the Activation Date for a facility will default to the date that the
Tier I Core Data application was submitted. Facilities can only be added
to that year’s Annual report if they were affiliated prior to April 1+

Example: A facility RN created or affiliated after April 1+, 2023 will not
show upin thelist of facilities able to be added to a 2022 Annual report.
An Initial report must be filed instead for this site.

Your facility RN was previously inactivated. If you need to reactivate a facility
you will need to select “Yes” on the “Include Inactive Facilities” prompt.

Your facility is currently present on another draft report. Each facility RN can
only be present on one draft report at a time, so check to make sure that your
facility was not already added to another draft report or thatitis not presenton
a Deficiency Correction report.

i. If your facilityis present on a Deficiency Correctionreportyou will need
to make all necessary corrections and then submit this reportprior to
adding it to another report.

9. Once saved, the RN numbers have blue hyperlinks. To open each facility, you click on
the “RN” hyperlink.

10.If any of your facilities were not listed, click on “Transfer Facility...” and select any
facilityneeded. Click “Save” again.



A TEXAS COMMISBION ON
ENVIRONMENTEL QUALITY

STEERS — Tier 11 Lar: ERODLSSH

: Thin s a dra® Tier Bl Accound Repart.

alp = Comtact Un ==
UAT: w3.3.0.310
123043001 G5 T:12 PM

@ Report Detail
= Axnusk
THT2 123ask Active ViZ €N CNTSS1EIM0 Hame City of Badmck Trpe OTHER GOWERMARENT
= Repas
Type ANSUAL Year 2020  Report Title Last Update 12,21,2021
Al b
Repor Allschments
Filic Mame: Type
iRi0-Recond- R 200110 221359 0 TIER3 REPORT REVIEW
Facibbes
11 od 1 records Page 10l 1 B I
Faciliby Mams = Physhcal hddress
RMI99123001 Bedrock Wastewaler Treatment Plant 1313 Mockirgbird Lans Bedrock T TET45
RMNO99123002 Badrock Water Supply Treatment Flant T Hockbattom Pasg Bedrock TX Tar4s
136l 3 reenedi Page 1al1 25 »
Select to open 0
Add Exivting Facility . Tranufer Facitity ...
Bawe Resel Bk
Sharl Submiiiion... Revicw Reparl Dala Walidabe Beporl Dala [Diebele Dralt Regert...

Logowt 3=
ETRLRS b

1535

Back TaT
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How to review and revise a draft report
1. After you have created a draftreport and added facilities, open the facility you want to
review and revise by clicking on the “RN” hyperlink.

H et

Select to Dpen 1204 2 pecneds Page1al1 a

E Facility Mame 2 Physical hddress

RMNG99123001 Badrock Wasiewaler Treatment Piant 1313 Mockingbird Lane Bedrock TX TETAS

RN920123002 Bedrock Waler Supply Treatment Plant T Rockbatiom Pass Bedrock TX Tar4s
1208 rrenrds Page 12i1 a I

2. After opening the facility, you will want to review the three parts of the report: 1)
facility, 2) chemical, and 3) contacts. The information for these parts are found under

the “Facility”, “Chemical”, and the “Contact” tabs.

Reviewing and revising facility location information in a draft report

‘ Chemicals H Contacts ‘

3. After opening the facility, select the “Facility” tab to review and edit the information.
Note not all information is editable. Please contact the Tier II Program if you need

assistance updating information.

Upper page Facility section header view for selected Facility Record

') Info: Thisis a draft Tier [l Account Report.

Facility Report Detail

= Account

TXT2 123456 Active YES CN CN705123002 Name City of Bedrock Type OTHER GOVERNMENT
+ Report
RN RN999123001 RE Name City of Bedrock

11



Main page Facility section view for selected Facility Record

[ [Rp—

" Field is reguired on Tier | Report submission

Facility Information ldentical to Previous Submission NO

Facility

RN RN101458628 * Facility Name [IBedrock Wastewater Treatment Plant l Fee

Department [ l

* Staffed o Yes .:j No Maximum Number of | 5 * AN Storage Facility NO

QOccupants

* Subject to Risk Management Plan C—:. Yes o No Risk Management Plan #

* Subject t0202 () Yes @) No

v

Toxic Release Inventory #

* NAICSs
221310 Water Supply and Irrigation Systems x

Physical Location
* Physical Location Information Updateable YES

* Latitude |y 19345 " Longitude | vy 49345 Show Facility on Map  * County [Travis | = |

LEPC Cochran LEPC

* Fire Department [Bedrock FD ] Texas Fire Department Directory

Physical Address
Region Street (99 Oak 5t. Ste 1) City State

[usa | - |[1313 Mockinabird Lane || ||Bedrock |[m |~ ]z;'psms iy

Physical Location Description

Description | . Zip | 78745

Building located to the east of City Hall

Mailing Address Same as Physical Address o Yes () No

@

Mailing Address
Region Street or PO Box ({99 Oak 5t. Ste 1) City State Zip
[Usa - |[1313 Mockingbird Lane || ||Bedrock || | - |[78745 |: |

Facility Status
The date on which the facility opened or was acquired or started to store Tier Il chemicals? 01/01/2019

The date the facility was closed, sold or stopped storing Tier Il Chemicals? | o |

| save | | Reset | | Back | | Delete |

Back To Top

12




4. Enter or revise the information in the White Entry Boxes as needed. Note the Physical
location fields are not editable unless you contact the Tier Il Reporting Program, for
example latitude and longitude, physical address, etc.

5. Update the Radio Button selections as needed.
:' Yes o No

6. After completing any needed revision/updates to the Facility Location information,
select “Save”

Save

Reviewing and revising chemical location information in a draft report

7. After opening the facilityin a draft report, select the “Chemical” tab to review and
edit the information

e [ |

o If you alreadyhave chemicalslisted, you can click on the hyperlinked chemical
name to edit the information.

o If you need to add a chemical, clickon the “Add...” button.

Chemical section for selected Facility Record

whac  Thinin o desdl Ther B Acosunt Repart

Facility Chemicals Report

TUTTIIHEE Actve V] N CMPEI T Hame City ol Bedeock Type CTHIR GOVIRNMENT

# Brpo

EH RAFTI00 AE Kame City of Badiock

Click on the Chemical Hyperlink
to view and edit the information

Fascility Casbacts
o Tier W Bieport st

* Pk i e e

e p—— [ (1] # v
CAs e s D
TTI-83 It

1kl 1 prcoedu Pagmiofl n H w

e E5 " = st tha tha Facibty Chamcsl hug
e ey o ooy Eoth { cratiteans Creerss
Select "Add..." to
it add a new Chemical
ﬁ Added Attachment h
Topr it
Viasiewaier Treatmant Plant _.-r"‘- WL PLAN - x
Select “Choose File” to . —_—
add an Attachment Sck

13



o Selectthe “Select Chemical”...Hyperlink.

Chemical Details

Chemical Information Identical to Previous Submission MO

CAS® Select Chemical ...

* Physical State * Hazards

( Jpure () Mixture Heal
[ Twe

[—l [—l [—I| M peeords fonnd with

o Search for your chemical by name or CAS number and “Search”.

Chemical Search
Chemical Search
CAS & MName
™ / Search Reset
Cas# or Name
o You will find that searching for a chemical by CAS# is more accurate and
focused than searching by the chemical name.
o Always refer to your supplied SDS ( Safety Data Sheet) provided by your
chemical supplier for information regarding your chemical.
o Selectthe chemical and “Select”.

Chemical Search

(AS#—|

Chemicals

Name

chlorine

| Search

Search Results Table

BLEACHING POWDER, [WITH == 339 AVAILABLE CHLORINE]

CALCIUM HYPOCHLORITE MIXTURE, [DRY, WITH > 108 BUT = 33% AVAILABLE CHLORINE]
CALCIUM HYPOCHLORITE MIXTURE, [DRY, WITH »30% AVAILASLE CHLORINE]
CHLORINATED PARAFFING (C12, 6076 CHLORINE)

CHLORINATED PARAFFINS (C23, 43% CHLORINE)

CHLORINE =

Desired Chemical

CHLORINE CYANIDE

CHLORINE CYANIDE [CLCN)
(1af3)

T778-54-3
TT78-54-3

108171-26-2

T782-50-5
506-77-4

506-77-4

n|2 3

NO

NO
o] [25 ¥]

14




o Fillin the Physical State, Hazards, Days on Site, Chemical Ranges etc. and

“S »
ave .
Chemical Details
CAS# | Select Chemical ... * Name | ‘ Extremely Hazardous Substance NO
* Physical State * Hazards
() pure () Mixture Health Effects Hazards
D Solid D Liquid D Gas Mo records found. Mo records found.
| Add... | | Add... |
D Hazard not Otherwise Classified
Trade Secret () Yes o No All Year? D * Number of Days on Site ‘ ‘ Actual Max Amt in Largest Container | |lbs
Maximum Daily Amount Average Daily Amount
*Range | colact,. | - |lbs Actual | |lbs * Range | Select... | - |lbs Actual | ‘lhs
The date on which the Tier Il Chemical was no longer stored at the Facility ‘ | o] ‘
+ Mixturs Components

o Add a chemical locationby selecting “Add...”

o Each separate location for the chemical must be entered as separate descriptive
entries.

* Locations

Container Type % Contalner Pressure % Container Temperature & Actual Max Location
Daily Amtat  Confidential
Loc (lbs) % &

Mo records found.

Each precise chemical
location is a separate entry

o Fillin the information and select “OK”.

Add Facility Chemical Location

* Location Within |y o mer of facility

Facility ©
Latitude | Longitude | |
* Container Type |y npgR |~ * Container Pressure | o uTER THAN AMBIENT PRESSURE | ¥ |
* Container |AM BIEMT TEMPERATURE | - | Actual Max Dailyﬁmt at Location | ||.|JS
Temperature _
* storage Location () yes o Mo
Confidential

G e e

15




o Select “Save”.

ComEsbner Type 2 Coatainer Previune = Cardsiner Trmprrature
CYURDER GREATER THAM AMBIENT PRESSURE AMBIENT TEMPERATURE

Add.

Entered Precise e s [

chemical location

Reviewing and revising contact information in a draft report

Note* all Tier Il Reports need atleast4 contacts: emergency, owner/operator, Tier II
Information, and Billing. If an EHS is reported, a facility emergency coordinatoris required.

Contact Type Definition

Emergency Contact  One local individual must be designated who can act as a referral if
responders need assistance in responding to the Facility. Every Emergency
Contact must have two phone numbers and one of those phone numbers
must be identified as available 24-hours a day.

Owner/Cperator This is a person who is the owner or operator of the Facility or the contact for
the Owning/Operating company.

Facility Emergency  An individual must be designated if the Facility is subject to Emergency
Coordinator Planning under Section 302 of the U.S. Emergency Planning and Community
Right-to-Know Act (42 U.S.C. 11002) (EPCRA).

Tier Il Contact This is the person that should be contacted regarding information contained in
the Tier Il Account Report.

Billing This is a unique Contact Type. There is only one Billing Contact for a Tier Il
Account. If you add or change a Billing Contact on a Facility, it applies to the
Account and to all Facilities on that Account.

8. After opening the facility in a draft report, select the “Contacts” tab to review and
edit the information.

‘ Facility H Chemicals ‘m

o If you already have contacts, they will be listed below.

o To editan existing contact, click on the hyperlinked name to open it.

16



Main page Contact section view for selected Facility Record:

w Info: This is a deaft Tier Il Accownk Report.

Facility Contacts Report
= Account

TXT2420456 Active YES CN CNTO5123002 Name City of Bedrock Type OTHER GOVERMMENT

% Report

RN RN9S9123001 RE Mame City of Bedrock

raciity || chemicats | ([ Click on the Contact Hyperlink to
* Feldis required on Tia Il Report subrmission view and edit the information

* Contacts

Type
OWNER OPERATOR CONTACT

Tammy Rigdefiel

L4

John Seymore

TIER Il INFORMATION COMTACT, BILLING CONTACT
Frank Benjamin

EMERGENCY CONTALT

e «——1 Select “Add..." to
— add a new Contact

Make the updates or delete the contact (when deleting contacts, first
“Add...” the new contact individual, then “Delete” the old contact individual).

S ...

A Field is required on Tier || Repor submission

& Contacts

Me .

Type g
Jammy Rigdefield CWHER OPERATOR CONTACT
ek

TIER |1 INFORMATION CONTACT, BILLING CONTACT

EMERGENCY CONTACT

Back

Frank Benjamin

17




Facility Contact Detail

Electronic Communications
Emnail

Bedrock | | - (78745 ||

Update address and
email here

tri@cityofbedrock.org f—
Fhone
Type Region Country Code +
24-HOUR USA/CANADA 1
CELL PHONE USA/CANADA 1
WORS. PHOME USA/CANADA 1
Add...

e Add or delete phone
E numbers here

Delete the contact by

Save changes =W e« o %= selecting delete

* Report
RN RN110748878 Facility Name DOGI NW ALSTIN
Contact Name
Prefix First Name Middle Name Last Name _Sumx
Select.. - Tammy Rigdefield Select..
Organization City of Bedrock
Tithe
Contact Detalls
Change the contact
lf— .
types by checking or
_ =T — unchecking the boxes
;;;i:: Street or PO Box (33 Oak 5t Ste 1) Internal (Mail Code et City State Zip
us4 | = 1313 Mockingbird Ln

o Ifyouneed to add contacts, select the “Add...” button

* Contacts

Tammy Rigdefield
John Seymore

Frank Benjamin

:
|

* Field i required on Tier || Report submission

Type
OWNER OPERATOR CONTALT

<

TIER |1 INFORMATION CONTACT, BILLING CONTACT

Back

EMERGENCY CONTACT

o Fillin the information for the new contact and “Save”

- -

18




9. To add a Contact to Multiple Facilities
o Select “Add Contact to Multiple Facilities” from the menu.

STEERS — Tier IT

£ Tier Il Account/Role

[E3 Start Draft Report

Add Contact to
Multiple Facilities

Facility Report Search
Contact to Multiple Fac

& Authorize Users for Account

Irvbe Toed ormet Detal b camnot Seeripond st T Setimd Conmiact in wart b Ror an the Contscts Lat gog-up.
Add Contact to Multiple Facilities
Pactr
AN heck i
Serbex Ardd P ilRiey
008 Hame
iher Sleci 3 e aniee cheinin Por o e qosbc,
Paslin , First Nama Midille Mame Last Mame iy
Chaparvirataon
Thle
et et
Type ||| psiRGEncy CONTACT
FACILITY INERGENCY COORDMATOR
P
o NTACT
e
Hl'glnﬂ Sreet o PO Box 99 Ok 52 5te L) Intermasl e oty [lbf Stat J'?
™)

o After adding contacts remember to save your work

10.To submit your report and pay for fees please see “Validating, Signing, Submitting,
and Paying Fees for your Tier Il Report” guidance
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Advanced Report Search

The Advanced Report Search page appears allowing you to search for reports by
various parameters.

TEXAS COMMISSION ON g Crmtast Us Logeat
X ENVIRCHNMENTAL QUALITY
AT w3303 ETEES B
STEERS — Tier 11 Usnr: ERDDLSSE 123 r0a 1121 AM i@z29
Repart Search
Lisk 201 Thar 1 dozsumt Baperis
Rict A1
Detuiled Saarch
Phiysical Lacation
Clty [T p— - Zip Code
LEPC Fire Depariment
Chemizal Datads
Cheembcaiisl Selert Chamcgl Chetm Max Dailly Arst Ramge | o0
e Irschude EHE Searage Facilities Only ves O No
Include &N Storage Facilities Only ves ) No
Indastrial Classtostion
Search by ———
Search Reuet
parameters
Facibty Search
LU 7| Hame [
Fhrysical Addeess
Streqt Address City
Search L
Bachla Tps

e To seeall your Tier Il Reports, select “List AIl” at the top of the page

List All Tier Il Account Reports
| ListAu |

e Search for Tier Il Reports by entering datainto any of the fields (white boxes

o To search for a specific Facility Record Report, enter the RN (ex: RN123456789)
and select the “Search” button

RN

o To search for areport by facility name, enter the part or all of the facility name
and select the “Search” button

Name l ]
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o To search for areport by location, enter the facility street address and city name
and select the “Search” button

Physical Address

Street Address I ] City {
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