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Intent of this presentation

• Provide MSGP Permittees information on how to 
use the NetDMR System to report electronically 
successfully.

• Help MSGP Permittees better understand their 
reporting requirements.

MSGP NetDMR Training



3

Requesting 
Access to 
your 
Permit

Set up 
information
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Login

First you must login into NetDMR 
through your CDX Account

• CDX Home Page
• https://npdes-ereporting.epa.gov/net-netdmr 

• Sign in using your CDX Account and Password

CDX-NetDMR Home Page
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Select Role
Once you have logged in to CDX 
you will then select your role in the 
NetDMR-Texas program area:

• Make sure that you are using the (NDMR-TX: 
NetDMR: Texas TCEQ) Program Service Area 

• Select your role in NetDMR

CDX NetDMR Portal
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Role Types
CDX User Types and their roles in NetDMR:
Term Who Available NetDMR Roles Definition

Permittee 
(signature)

If you work for the 
company and will 
sign/submit DMRs

Signatory, Permit 
Administrator, Edit, View

A person authorized to sign, view, edit and 
submit DMRs for a specific permit. Will also 
be able to approve roles for others except 
signatory. (Refer to RG 557 to see if you 
qualify as a Signatory Authority)

Permittee (no 
signature)

If you work for the 
company but will NOT 
sign/submit DMRs

Permit Administrator, Edit, 
View

Can view, enter and upload DMRs into 
NetDMR, edit CORs, and approve roles for 
other users within NetDMR

Data Provider Lab, Contractor or 3rd 
Party Affiliate

Edit, View Allowed to view, enter and import DMRs into 
NetDMR and edit CORs but they cannot 
sign and submit forms

MSGP NetDMR Training

Presenter Notes
Presentation Notes
This table touches on the differences in the types of CDX users and NetDMR roles. 

It may be easiest to start in the far right column and find your job function or the role your employer expects you to have. 
 
Do you want to submit and sign DMRs? 
Well then you would want to have the CDX user type permittee (signature)
And later when requesting access, you will request the signatory role.

But what if you want to be able to approve others for roles, maybe edit and view DMRs but you don’t want to sign DMRs?
Well then you would want the CDX user type permittee (no signature)
And later you can select any of these three roles

What if you are with a third party or a lab and you just want to be able to view or enter in DMR data?
Well then you would need the CDX user type data provider 
And later you will request NetDMR roles for edit and view
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Continue To NetDMR
Once you have selected your role 
you will be taken to the NetDMR 
Portal page

• This page will take you directly into the 
NetDMR System

• Click on ‘Continue to NetDMR’

NetDMR Portal
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Request Access
You are now on the NetDMR Home 
Page
• From this page you will need to request access 

to your permit before you can begin submitting
• Click on the ‘Request Access’ button located at 

the top of the page
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Enter Permit Number
Request Access Tab

• Once you have clicked on the 
‘Request Access’ Tab you will be 
taken to this screen.

• First enter your permit number 
and then click the ‘Update’ 
button.
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Add Request
Request Access Tab

• Once you have clicked on the 
‘Update’ button the name of your 
facility should appear below the 
permit ID.

• You will then need to select your 
role using the drop-down box 
and click on the ‘Add Request’ 
button.
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Verify and Submit
Request Access Tab

• Once you have clicked the 
‘Add Request’ button a 
summary of your request will 
appear under the Access 
Requests tab.

• After verifying that everything 
is correct click on the ‘Submit’ 
button.
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For Signatory Role
Additional Information 
Required

• After you have submitted your initial 
request, if you requested a Signatory 
Role, you will be required to provide 
additional information.

• Select your relationship to the facility.
• Select “Parent” if you work at a corporate 

headquarters or off-site office.
• Select “Facility” if you if you work on-site or 

near the location of the facility.
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For Responsible Official
Additional Information 
Required

• You will then click on the button 
indicating if you are a “Responsible 
Official” or a “Duly Authorized 
Representative”

• If you are a Responsible Official select the 
first button indicating that and then click 
submit.

• If you are a Duly Authorized Representative, 
you will select the second button and enter 
the following information for the 
Responsible Official and then click the 
submit button.

MSGP NetDMR Training



14

Confirm
Access Request

• From here you will be 
prompted to
“Sign Electronically” or 
“Sign via Paper”
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Signing
Electronically

• You will be taken to this 
screen where you can view 
a copy of your Subscriber 
Agreement. Click “Sign 
Electronically” when you 
are ready to officially 
submit your request for 
approval.

• Signing electronically is 
faster and you will generally 
be granted access the same 
day as your request.
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Signing Continued

Via Paper
• If you chose to sign via 

paper you will be taken to a 
similar page with a copy of 
your subscriber agreement 
attached.

• You will print a copy of this 
Subscriber agreement, sign 
it and mail it the address 
shown below your 
signature.

MSGP NetDMR Training
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Searching 
and 
Submitting 
DMRs

MSGP Monitoring 
Requirements

How to search for and 
submit DMRs
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MSGP Monitoring Requirements

Hazardous Metals reporting required by all permits. Numeric Effluent Limits will vary based on 
sector and facility. Benchmark Monitoring applies to certain facilities. Impaired Water Body 
Monitoring applies to certain facilities discharging directly to an impaired waterbody.

MSGP NetDMR Training

Presenter Notes
Presentation Notes
Benchmark Monitoring are given a Season ID of “1”. This will come in handy later when we are in the DMR as the parameters have Season IDs associated to them.
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Search DMRs

Scheduled:
• To search for Scheduled 

DMRs to submit start by 
selecting your permit 
number from the drop down 
box next to the ‘Permit ID’ 
tab. 
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Search DMRs Continued

Scheduled DMRs:
• Then click on the ‘DMR Due 

Date” button. In the MSGP 
universe the reports are due 
annually in March, so select 
the month of March and the 
year you would like to submit 
for.

• Then scroll down and click 
on the ‘Search” button.

MSGP NetDMR Training
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Search Results

• This page will bring up a list of 
DMRs with a DMR due date of 
March 31, 2022.

• From this page you will be able 
to see the:

• Discharge #

• Monitoring Period 
End Date

• DMR Due Date

• Status of the DMR

MSGP NetDMR Training
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Discharge Number and Name

DMR Discharge Number Name:
• The first letter after the number, 

either “S” or “U” represent if the 
DMR is schedule or unscheduled.

MSGP NetDMR Training
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Presentation Notes
Benchmark Monitoring are given a Season ID of “1”. This will come in handy later when we are in the DMR as the parameters have Season IDs associated to them.
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Select Edit and Go

• From the results page you will select ‘Edit 
DMR’ from the drop down box and click on 
the ‘Go’ button to enter the DMR.
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DMR Summary

• Once you are in the DMR, the header of the DMR will 
contain a summary of information.
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Find 
Parameters

• Beneath the header  
you will find the 
parameters where you 
will enter your 
monitoring results 
under the value 
columns.

• The rows will show the 
parameters you are 
reporting values for.

MSGP NetDMR Training
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Season

• Be sure to take 
note of the Season 
number.

• Season = 1 are the 
benchmark 
monitoring results.

MSGP NetDMR Training
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Data Entry

• You will enter your numeric values in 
the “values” columns.

• Be sure to select 01/YR from the drop-
down tab “frequency of analysis” for 
annual reporting. Also be sure to 
select the sample type you will be 
reporting.

• Please note that although the word 
below the parameter value says 
“Maximum” you will need to report your 
average, NOT a maximum value.

MSGP NetDMR Training
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Entering Exceedances

• If you are entering numeric values due to an exceedance NetDMR will “flag” the 
parameter with an exceedance.

• You must also acknowledge this exceedance by selecting the box under 
“Acknowledge” located at the bottom of the DMR.

MSGP NetDMR Training
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Data Entry: Option Lists

• If you are unsure what 
the selections from the 
drop-down box mean, 
you can click on the list 
button which will give 
you a pop-up box with a 
definition for each of the 
options available to you.
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Saving DMRs

• Once you have entered your DMR data you will scroll to the bottom of 
the page and hit ‘Save & Continue’ or ‘Save & Exit’.
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Validated Status
• This will put your DMR in ‘NetDMR 

Validated’ Status.

• If ‘Save and Continue’ Status will be 
updated in header of DMR.

• If ‘Save and Exit’ Status will be shown 
updated in ‘DMR/COR Search Results’ page

MSGP NetDMR Training
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Sign and Submit

• You will then click on the ‘Sign & Submit’ button.

MSGP NetDMR Training
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Sign and Submit:
Password

• You will then be taken 
to the ‘Sign & Submit’ 
page.

• Enter your password 
and click on the 
‘Submit’ button.
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Sign and Submit: 
Security Question

• After entering your 
password and 
hitting ‘Submit’ you 
will be prompted to 
answer one of your 
security questions.

• Enter the answer 
and hit ‘Submit’ 
again.

MSGP NetDMR Training
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Submission 
Confirmed

• The next page will 
confirm that your 
DMR has been 
successfully signed 
& submitted.

• You should also 
receive an email 
from NetDMR 
confirming NetDMR 
has received your 
submission.

NetDMR Confirmation Page:

Email Confirmation:

MSGP NetDMR Training
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Final Email

• You should soon after 
receive a final email 
confirmation which will 
indicate your DMR has 
been successfully 
processed and the data 
has been submitted.

• This email will include a 
CDX Transaction ID

Final Email Confirmation:

MSGP NetDMR Training
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Unscheduled DMRs

 Start Search:

• To submit an 
Unscheduled DMR 
start by clicking on 
‘Unscheduled DMRs’ 
at the top of the 
NetDMR home page.

MSGP NetDMR Training
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Search Page

Unscheduled:
• Select your permit 

number from the 
drop down box and 
click on the ‘Update’ 
button.

• Then select the 
Permitted Feature, 
Limit Set, and enter 
the Monitoring 
Period End Date and 
click the ‘Submit’ 
button.

MSGP NetDMR Training
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No Data Indicators
NODI (No Data Indicator) 
Codes:
• When submitting an Unscheduled DMR 

you may not always have data to report 
for each parameter. In this instance you 
will need to use a NODI Code. 

• The NODI codes you will most likely use 
are:

• NODI=C (No Discharge)
• NODI=9 (Conditional Monitoring – Not 

Required this Monitoring Period)

NODI Code NODI Name

C No Discharge

9 Conditional 
Monitoring - Not 
Required This Period

MSGP NetDMR Training
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No Data Indicators List
NODI (No Data 
Indicator) Codes:
• NODI Codes can be 

applied to the entire DMR 
by selecting a NODI Code 
through the drop down 
box located next to 
“Form NODI”.

MSGP NetDMR Training
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No Data Indicators List Continued
NODI (No Data 
Indicator) Codes:
• NODI Codes can also be 

applied to individual 
parameters by selecting 
a NODI Code from the 
drop down box located 
under ‘NODI’ in the 
parameter column.

• It is important to note 
that a DMR can NOT be 
submitted with blank 
values. Either data or a 
NODI code must be used.

MSGP NetDMR Training
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Contact Info
If you have any additional questions, please 
contact us with the contact info found below:

• E-mail Support: NetDMR@tceq.texas.gov

• MSGP telephone line: (855) 906-6747 or 
(512) 239-6747

MSGP NetDMR Training
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